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Disposal and retention feature 

@sponsored by Swedish Customs (Tullverket)

Croatian translation of all user interface 

@contribution of Ericsson Nikola Tesla
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Selection and Appraisal, Retention and destruction

Appraisal: the process of evaluating records to determine which are to be retained as 

archives, which are to be kept for specified periods and which are to be destroyed.

Selection: process of deciding what will be added to a library’s collection.

Retention and destruction:  determining which records to retain and for how long, itself a 

multiple decision-making process inside whatever structure is relevant, be it a small group, a 

larger department, a whole organization or the more traditional archival approach involving 

retention beyond organizational boundaries.
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Disposal schedule methodologies

By Series 

Records are organised in series in the archival hierarchy, which define the retention 

periods for all records by inheritance.

By Classification (metadata)

Records are organised by classes defined in their metadata. Records can belong to 

multiple classes. National “classification schemes” define the possible record classes 

and set the relationship between the classes and the records disposal action and 

retention period.
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Disposal schedule (Moreq2010)

A record, once it has been created in an MCRS, can never be deleted in full, as if it 

had never existed. This concept of accountability is important to good records 

management: although the complete record and its content no longer exist, there 

remains a residual record to show that it was once held by the MCRS. The residual 

record, which remains with the MCRS for the life of the system, proves not only that a 

record was once active but also, and possibly more importantly, that the record was 

properly disposed of under an appropriate disposal schedule.

It is the record’s disposal schedule that determines how long a record is retained 

and how it is subsequently disposed of at the end of its retention period.
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Disposal schedule (Moreq2010) 
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Disposal actions

Retain permanently

Review at the end of the retention period (partial support)

Destroy at the end of the retention period

Not supported: Transfer and full review workflow
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Retain permanently

All RODA methods that allow elimination or pruning 

of records are disallowed, even by users with 

administrative permissions. 

The disposal action must be changed to allow any 

information destruction.
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Review (partial support) 

Records can be marked to be reviewed after a 

retention period, but the workflow for review 

confirmation is not supported. Records simply must 

be assigned with a new disposal schedule to get 

out of the review list, being it a destruction or retain 

permanently schedule, or a review schedule with a 

larger retention period.
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Destroy

Destruction requires an a formal destruction 

confirmation workflow, where a printable report is 

produced.

When destruction is executed, descriptive metadata 

can be pruned using XSLT, and all the files associated 

to the record are destroyed leaving the record in a 

RESIDUAL state.
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Disposal rules

Disposal rules are a set of requirements that determine the disposal schedule for each 

intellectual entity in this repository. 
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Disposal holds

Disposal holds are legal or other administrative orders that interrupts the normal 

disposal process and prevents the destruction of an intellectual entity while the 

disposal hold is in place. 
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Disposal confirmation

Workflow to administratively confirm the destruction of records. 

A report aggregates all necessary metadata from the records to be destroyed in 

printable format. This report must be formally accepted and the destruction explicitly 

requested. 

After destruction, the records of a whole disposal confirmation report can be restored 

or permanently destroyed.

This is an extension to the MoReq2010 defined procedure.
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Disposal Bin - Safety net against involuntary destructions

At the request of the Swedish Customs, a safety net that allows to recover records that 

were improperly destroyed was created.

After the destruction of records referred in a disposal confirmation report, they can be 

restored to the previous state. The destroyed records are kept in a logically separated 

storage, inaccessible for any RODA method except for the restore or permanent 

destruction.

Permanent destruction can also be setup to be automatic after a period of time.
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Walkthrough
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RODA 4 released on March 2021

https://github.com/keeps/roda/releases/latest (latest is version 4.0.3)

New features:

• Retention and disposal features 

• Adding Croatian language (contribution from Ericsson Nikola Tesla)

Also, many bug fixes and enhancements in subsequent minor releases

https://github.com/keeps/roda/releases/latest
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Support for E-ARK IP 2.0.4 in our tools

commons-ip 2.0.0-beta2: Library and CLI to create, parse and validate SIPs

RODA-in 2.4.0: Desktop tool to create SIPs

RODA 4.1.0 (October 2021): Support for E-ARK SIP

RODA 4.2.0 (December 2021): Support for E-ARK AIP



www.keep.pt

RODA 5: distributed digital preservation (to be released in 2022)

RODA Agent

RODA instance that can preserve 

local content (read-only).

Metadata and migration outcomes 

are kept in the agent’s storage.

E-ARK IP extensions:

SIP-shallow and AIP-shallow

Institution’s 
production 

storage
RODA Agent
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RODA 5: distributed digital preservation (to be released in 2022)

RODA Central

Where preservation planning takes place.

Agents sync metadata about records, files, 

processes, representation information, 

risks, etc. to the Central.

Central defines the preservation actions to 

be carried out by the Agents. 

RODA 
Agent

RODA 
Agent

RODA 
Agent

RODA 
Central
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